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Planning the Process



Step 1
Taking the requirement 

from the client

Step 2
Submission Status 
(Communicate how the

individual wants to get paid)

Step 3 
Interviews then take place 

and a candidate is selected

Step 4
Job Offer, Accepted or declined? 
Rates then negotiated and agreed for all 

outcomes.

Taking a Requirement > Step 1



All rates will reflect the 

outcome and will need 

to increase 

Outside IR35

Contract issued to client 

and candidate

Paperwork sent via ETZ (TIMESHEET & 

COMPLIANCE PORTAL) Including IR35 

shield assessment 

Inside IR35

CIS Umbrella 

PAYE Umbrella 

PAYE Direct 

Will the induvial take 

the Job?

IR35 Pre-determination 

questionnaire

Options!

Candidate Starts

IR35 Shield Assessment 


